YIH Scholarship Process


[bookmark: _GoBack]Decide Requirements And $ Amount
This is a BOD decision based on your local interests and on your treasury.  The sample cover letter states a number of requirements of a student.  You need to decide if they fit for your community – you are free to modify this list, but the simpler it is to qualify the better.  In the year 2007 a $500 scholarship will typically cover books and parking for one semester.
Get Music Educator's Names And Addresses 
Decide what your “territory” is and call every high school.  Ask if they have a vocal teacher and what his/her name, telephone, and mailing address are.  Explain that your chapter is seeking a student for your annual scholarship award and that you want to send an application form.

Cover Letter:	 Edit the sample cover letter to match your decisions on scholarship requirements.  Make a copy for each school, then sign it in blue ink.

Application:	Edit the application to make it yours.  Keep the application as simple as possible to encourage applicants to complete it.
Send Packets To Schools In Your Support Area
Make copies of the cover letter and sign in blue ink (it’s called a Wet Signature).  Add an application form and mail in a 9x12 flat envelope so that the documents are not folded.
Receive Applications
Collect the applications and hold for your next BOD meeting.
Choose The Awardee
The fun part of making the decision is reading about the terrific students in your area.  The hard part will be choosing between them.  You will eventually.

Acceptance Letter:	Edit the acceptance letter to make it yours.

Rejection Letter:	Edit this letter to make it yours too.  Keep it a happy way of saying you chose someone else.  If you slightly personalize each one it will let the students know you really did read the applications.

Newspaper Contact:	Contact the Features Editor of your local newspaper and explain that your chapter is going to make a scholarship award.  Ask if they would like to cover the ceremony with a photographer.
Secretly Tell The Music Educator and Schedule The Award Ceremony
You’ll need to mail the official letter of acceptance, but it would be good to call the Music Educator with the good news and discuss how to make the award.  The choir room makes for the most intimate setting with the student’s peers, but you may be asked to make the award at a school awards event.  Let them choose.

Award Ceremony:	If the awardee is a member of the school choir, consider making the presentation during a choir meeting time in front of his/her singing peers.   Make the ceremony short, but very upbeat and congratulatory.  If you can bring a quartet, consider singing Irish Blessing to the winner.
Invite The Awardee To Meet The Chapter Members 
Your members will enjoy meeting the young man or woman that receives the scholarship.  Plan an evening where the student can sing along, be taught a tag, have some great refreshments, and a moment up front with more congratulations.
Take  A Press Release To Your Local Newspapers
Some newspapers like to publish this kind of information, so fill in the sample PR form and hand deliver it to your newspaper and ask to see the Business Editor. Take one minute to introduce yourself and your chapter.  Ask if your document meets their needs.  Do they have a preferred other process?  What can you do to get similar information into their paper in the future?  If you have a “gossip” column in your newspaper, provide the same info to the columnist.

Press Release:	Replace the “blank” areas with your information. 
Send A Write Up To Your District Newsletter
The other men in your district will enjoy hearing of your award.  Get permission from the student to submit his/her picture singing a tag with your members, or one of receiving the award.

One of your members is likely a good writer.  Ask him to interview the student when he/she visits and then write a short article for your district newsletter.
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